Primary Reviewer’s Assessment for Review Team Members
	Primary reviewers are requested to complete one form for each member of the review team (secondary and trainees).  The forms should be completed prior to April 1 and sent to the national office along with the onsite review report.

	Primary Reviewer Name:
	      
	
	
	

	Person being reviewed:
	      
	
	
	

	Agency reviewed:
	      
	
	Date:
	      

	


4   The reviewer demonstrates full understanding of the TFA review process.

3   The reviewer demonstrates adequate understanding of the TFA review process.

2   The reviewer demonstrates minimal understanding of the TFA review process.

1   The reviewer demonstrates no understanding of the TFA review process.
	SKILL CONCEPT
	COMPONENTS
	NARRATIVE
	RATING

	Professionalism
	Well organized
	     
	

	
	Timeline in Attendance and follows review timelines
	     
	    

	
	Reinforcing to members of site under review
	     
	    

	
	Able to work effectively with team
	     
	    

	
	Open to new ideas and flexible
	     
	    

	Knowledgeable
	Familiar with all TFA standards
	     
	    

	
	Adequate experience in the Model
	     
	    

	
	Expertise with population under review
	     
	    

	
	Knowledgeable in all TFA Systems
	     
	    

	
	Understand certification process
	     
	    

	Quality Review
	Demonstrates expertise in the Model
	     
	    

	
	Focuses on system implementation
	     
	    

	
	Thorough review of materials
	     
	    

	
	Objective viewpoint when considering information
	     
	    

	
	Gathered adequate information
	     
	    

	Quality Report
	Report is complete
	     
	    

	
	Report completed in a timely way
	     
	    

	
	Report professionally packaged
	     
	    

	
	Use of conceptual feedback when preparing the report
	     
	    

	
	Effective writing skills
	     
	    


Primary Reviewer’s Recommendation For Next Step in Reviewer Development Process:
___  
1) I recommend that this reviewer advance to the next level (trainee to secondary; 

                secondary to primary in training; primary in training to primary).

___  
2) I recommend that this reviewer advance to the next level (trainee to secondary; 

                secondary to primary in training; primary in training to primary) but with special 

                consideration of the type of site, type of programs, and make-up of the review team.

___  
3) I recommend that this reviewer remain at his/her current status in the next review 

                cycle.

Explanations/Comments:  
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1

